REQUEST FOR LETTERS OF INTENT TO HOST PUBLIC HEALTH APPRENTICES

FOR DISTRIBUTION TO LOCAL HEALTH AGENCIES
March 2, 2010

The Centers for Disease Control and Prevention (CDC) invites you to provide a professional development opportunity for entry-level program staff. The following describes the Apprenticeship Program and instructions for submitting a Letter of Intent to host Apprentices by March 26, 2010.  
CDC's Office of State, Tribal, Local and Territorial Support, Workforce Development Branch is seeking proposals for 50 field-based assignments for the Public Health Apprentice Program (PHAP), and will be matching those candidates to host organizations at the state, tribal, local, and territorial levels. 
PHAP is a two-year workforce development program that provides opportunities for entry-level staff who show promise as future managers to gain broad experience in the day-to-day operation of local public health programs. The goal of PHAP is to prepare exceptional candidates for careers in public health operations and management. Upon completion of 2 years of work experience as an Apprentice, participants will be qualified to compete for entry-level career positions as CDC Public Health Advisors and equivalent positions in public health operations at the state, tribal, local and territorial levels. Apprentice assignments will begin on or about July 18, 2010. Information about PHAP is available at www.cdc.gov/phap. 
Each Apprentice will serve two 1-year assignments at the community level, each year in a different Program Area and Focus Area (these Areas are described in the Attachment). Agencies wishing to apply to host an Apprentice should submit a Letter of Intent (LOI). The LOI should not exceed two pages in length and should include a brief description of two 1-year assignments that involve work activities suitable for a Public Health Apprentice. The assignments must be in different Program Areas as outlined in the Program Requirements. The role and related duties and responsibilities proposed must be appropriate for a recent Bachelors graduate with no prior public health experience.
  Separate LOIs should be submitted for each Apprenticeship proposed.
 
All Apprentice salaries, benefits and expenses for travel to semi-annual Program training in Atlanta will be covered by CDC PHAP. CDC will not provide Apprentices with financial assistance for relocation to the host agency location. Host agencies will be responsible for supporting local travel and assignment-specific travel involved in carrying out the Apprentice’s assigned duties and responsibilities.

Following review of the LOIs submitted CDC will invite approximately 60 eligible entities to submit a full application. Applications from entities that did not submit an LOI will not be reviewed or considered. 

The deadline for the two-page LOI is March 26, 2010 (Midnight EST). Organizations with accepted LOIs will be invited to submit a full application detailing the assignments. For more information about PHAP, including requesting and mentoring a Public Health Apprentice, please contact: 

Public Health Apprentice Program 
Office of State, Tribal, Local and Territorial Support

Centers for Disease Control and Prevention 

Email: PHAP@CDC.GOV

Phone: 770-488-1602 or 770-488-1603

Attachment
PUBLIC HEALTH APPRENTICE PROGRAM REQUIREMENTS

Eligibility

All public health agencies engaged in the delivery of public health program services at the “community” level are eligible to apply to host a Public Health Apprentice. Eligible host sites include the following: 

· State Health Departments (including District or regional offices)

· Tribal public health entities
· Local public health offices 

· U.S. territorial health departments and,

· CDC quarantine stations 

Assignment of Apprentices to non-federal entities will be under the provisions of CDC’s standard Agreement to Detail Civil Service Employees to State/Local Agencies. A current Agreement to Detail is not a requirement for application or selection to host an Apprentice. However, the Agreement must be endorsed by the appropriate jurisdiction prior to final selection of the apprentice host sites. Questions concerning the Agreement to Detail should be directed to Glen Koops, PHAP Program Director, at 770-488-1602 or PHAP@CDC.GOV. 
Program Requirements

The following program requirements apply to all Apprenticeships: 
1. Each Apprentice will serve two 1-year Apprentice job assignments suitable for candidates possessing a recent Bachelors graduate.
 The assignments will involve implementing public health interventions at the community level in two of the Program Areas listed below:
Program Areas

· STD, TB and/or HIV

· Other Communicable Diseases

· Chronic Disease

· Environmental Health

· Public Health Preparedness

· Global Migration and Quarantine

· Injury Prevention

· Immunization 
Year 1 and Year 2 assignments must be in different program areas. Each program assignment should focus on at least one but not more than three of the following: 
Focus Areas

· Case Investigation

· Disease Surveillance

· Health Promotion

· Community Outreach

· Public Health Administration

Year 2 assignments must include at least one Focus Area not covered in Year 1.
2. A Position Description and Performance Appraisal Plan will be created for each 1-year assignment to reflect work in the following eight activities: 
· Patient/client interaction to elicit or provide information

· Investigation of public health problems and issues 

· Data collection, analysis, and reporting 

· Surveillance activities 

· Public health education 

· Provision of public health services 

· Community involvement and partnership 

· Liaison with other public or private providers and stakeholders
3. Host sites must assure the availability of an on-site Local Supervisor to provide competent day-to-day direction of the Apprentice, interact with CDC program managers, participate in the CDC orientation seminar
, conduct Apprentice performance reviews, and develop a detailed Apprentice Development Plan. The Local Supervisor should have direct responsibility over the functions to be performed by the Apprentice to assure that the Apprentice is provided with the level of guidance, direction, performance assessment, and training needed to perform the required job functions. 
4. Financial support for work-related travel and training will be provided by the host site (or an appropriate state program) to enable the Apprentice to carry out assigned work and receive the training needed to work effectively in the local environment. Training provided by host sites will include both employment training (safety, security, information technology, standards of conduct, etc., in accordance with state/local requirements) and program-specific training to enable and enhance work performance.

5. CDC will provide all Apprentices with a program of core training in public health concepts and topics designed to support their experiential learning, reinforce the acquisition of the program competencies and enhance professional growth and development. The core training curriculum will involve CDC employment orientation within 30 days of the start of the Apprenticeship followed by a series of required 1-5 day training events held at CDC semi-annually.  Costs related to attendance at PHAP core training will be supported by CDC.  

� Although a Bachelors degree is a minimum requirement, some candidates with a Masters degree may apply to be an Apprentice. However, CDC cannot assure that a Masters-level candidate will be available to be matched with your organization.





� CDC may limit the number of Apprenticeships selected per local host entity. 


� Although a Bachelors degree is the minimum requirement, some Apprentices may have a Masters degree, but this cannot be assured. 


� CDC will cover the cost of travel, should it be required, for local supervisors to participate in the Orientation Seminar. 





