
Instructions for Rating Tools in NACCHO’s Toolbox 
 
Step 1. Go to www.naccho.org/toolbox  and click on “Log in” on the left side of the screen: 
 

      

Click here to 
Log in to 
Toolbox 

 

www.naccho.org/toolbox


Step 2. Log in on this page, or click on “New Visitor Registration” to register as a new user: 
 

 

Click here to register 
for the first time 



Step 3. Once logged in, you can start your search for tools on the Toolbox homepage through one of the following ways: 
 

 

Click on the “Browse by 
Program” or “Browse by 
Tool Name” tabs     OR  

Type in a keyword and click 
“Begin search”   OR 
               

 
 
 Select a Toolkit and/or a 

State and click “Begin 
search” 

 
 
 



Step 4. For example, if you type “quality” into the keyword search box and click “Begin search,” your results will look like this:  

 
 
 
If you click on the name of a tool, like “2006 National Healthcare Quality Report,” you will go directly to the tool page.  
 



Step 5. On the tool page, notice the option to “Add new comment” on the right-hand side. Click on “Add new comment” to rate and add 
your comments. 
 

 

Click on “Add new 
comment” to rate this 
tool 



Step 6. A new pop-up box will appear in which you can rate a tool between 1-5 stars, and share your comments on the usefulness of the tool: 
 

Select a 1-5 star rating 

Type comments on the 
usefulness of the tool  

 
 When finished, click 

“Submit Comment”   
 



Step 7. You will receive a confirmation message in the pop-up box indicating that your comment was submitted and is pending NACCHO 
approval: 
 

 


