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The purpose of th|s pollcy is to otlme Hancock Public Health’s
full-time employees for their years of service to HPH.

A service award program has been established to recognize full- t1me employees forthelr years of service to Hancock
Public Health. Employees will be invited to a luncheon and receive a service award representing the appropriate
quintuplicate years of service (i.e., 5-10-15-20, etc.), To qulify for the service award program, an employee must be a
full-time employee. Seasonal and part-time employees are not eligible, however if they become full-time employees in

the future they will be eligble for the program.

Some employee’s service award anniversary date will be unrelated to the anniversary date used for vacation or pay
range step increases. Othe employees may have the same date for all considerations. In calculating service award

anniversary dates, the following have been included:

Actual time employed by the Board of Health
Prior seasonal or part-time employment with the Board of Health
Prior Board of Health employment that was a regular schedule, even if less than 30 hours per week

Service as an elected or appointed officer or official

B e

The following tiem periods do not count toward your service award anniversary date, even though they may be used to
calculate vacation or pay range step increases:

Service time with any other employer

Any time not in active pay status (i.e., quit and later returned)
Military leave

Any unpaid leave of absence
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An announcement will be made listing the names and years of service of the employees to be honored. Service awards
are handled by the HPH Leadership Team.

90 bg |5
01 /17 /2017

Date
Health Commissioner

Hancock Public Health Page 2
Employee Recognition Policy (1/2017)




