INSTRUCTIONS FOR SCHOOL FLU CLINICS
1. Wear a lab coat and name tag.

2. Bring a sack lunch.

3. Arrive at 9 AM to assist in setting up the clinic.  For those of you working at a clinic that starts at a time other than 10AM please arrive 1 hour early.  Plan on staying for at least ½ hour after the clinic is ended to assist with cleaning up and breaking down the clinic.  Use proper lifting techniques to avoid injury while setting up and breaking down the clinic.
4. Complete all paperwork after each student.  Please do not wait until the end of the clinic. 
5. Verify, Verify, Verify that you have the correct student.  The younger students will at times answer to the wrong name.  Ask the student to tell you their name, address, phone number, etc to determine if they are the correct student.  Don’t just ask if they are “Billy Jones” because they may say yes.

6. Make sure that all of the information is completed on the consent form and that the IAP nurse has assigned a flu vaccine and put her signature on the form.  Confirm that the student is assigned to get TIV if he/she has a medical condition such as Asthma.  ADHD is not considered a medical condition that requires TIV.
7. Give a sticker to the student after the vaccination.

8. Volunteer nurses and pharmacists will only be administering FluMist. One nurse per clinic will be assigned to give both TIV and LAIV.  If the assigned flu vaccine is TIV it will be highlighted and there will also be a highlighted checkmark in the top right corner of the consent form.  This is an extra precaution to ensure the child is getting the appropriate vaccine.
9. Please read the VIS’s for TIV and LAIV to refresh your memory of the indications and contraindications.

10. The school flu clinics are for both students and staff. They are NOT for family members or for people not attending or employed at the school.

11. Staff members will be screened by the IAP nurse and given the appropriate VIS/consent form to fill out.  We keep the bottom portion with their information and give them back the top half with the VIS information.  Make sure you write male or female on the form and confirm that all of the information is completed.

