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How to Generate an Invoice and Make
Credit Card/Check Payments

Generating an Invoice

1 From your online application, click "Invoice Generator".

You can also access the Invoice Generator through this link: eweb.naccho.org/ewe
b/DynamicPage.aspx?site=NACCHO&Webcode=EvtRedirectorTL&Reg_evt_key=fac
47495-1f77-44eb-873f-25a522d04c681f8

2 Login to MyNACCHO using a personal account or LHD account.
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3 Once logged in, you will be directed to the Registration page. Use the drop-down
at the top of the page and select "Project Public Health Ready". Next, select the
appropriate fee type to generate an invoice for:
1. Part 1 – Application Fee for PPHR
2. Part 2 – Application Fee for PPHR
3. PPHR Application Fee - Part 1 & 2 Combine
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Confirm your name, organization, address, phone number, and e-mail address are
correct. If it is not, you will have to update your MyNACCHO profile on the top left
before continuing.

The information under Applicant Information cannot be edited. If you are
submitting payment on behalf another LHD (e.g., State paying for LHD application,
or a regional coordinator paying for multiple LHDs), please add the name of the
actual health agency applying for PPHR recognition in the Applying For section.

4 Chose the Product at the bottom of the page that corresponds with your
application type, either First-Time Application or Re-Recognition application.
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5 Once you select the appropriate Product, click "Recalculate" and then click "Create
Invoice".

How to Pay by Check
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6 You will be directed to screen below after creating the invoice. From this screen,
click "Print Invoice" to generate a PDF invoice for your PPHR
Application fees. Please mail your check and invoice to:
Project Public Health Ready
NACCHO Lockbox Processing
PO Box 79197
Baltimore, MD 21279-0197

Please make checks payable to NACCHO.

How to Pay by Credit Card
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7 Click "My Transactions"

8 This will direct you to screen below. This is a list of all your transactions on
MyNACCHO. Click "Pay" for the invoices you wish to pay by credit card.
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9 After you click "Pay" you will be directed to the screen below. Click "Add to Cart"
and then "Check Out". Continue through the process by adding your credit card in
the next screen.
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